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Registration of users in the eSSUIR system1

1. Click ’Sign on’



Registration of users in the eSSUIR system1

2. Click ’ New user? 
Click here to register’

3. Enter your email 

address and 

click ’Register’



Registration of users in the eSSUIR system1

2. Click ’ New user? 

Click here to register’

3. Enter your email 

address and 

click ’Register’

4. Follow the link in the email 

to your email address.

5. Fill in the fields of the 

registration form and click 

“Update Profile”.



Adding materials to the repository

4. Follow the link in the 

email to your email address.

5. Fill in the fields of the 

registration form and click 

“Update Profile”.

6. Log in to the system. 

Enter the email address and password 

you provided during registration.

2

7. Add material to the repository - click 

’Start a New Submission’. 
WARNING!!! Before entering your 

document, make sure that it is not in the 

repository.



Adding materials to the repository

6. Log in to the system. 

Enter the email address and password 

you provided during registration.
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7. Add material to the repository - click 

’Start a New Submission’. WARNING!!! 

Before entering your document, make 

sure that it is not in the repository.

8. Select the collection that the 

system coordinator has given you 

access to and that matches your 

document. Then click ’Next’



Adding materials to the repository2

9. The process of placing the material requires filling 

in special fields with information (metadata) about the 

document, as well as attaching a file with a full-text 

version of the document. The six steps for filling in 

the fields are displayed in the progress bar at the top 

of the page.



Adding materials to the repository2

10. Enter all authors of the publication. Teachers and staff of SSU are already entered in the 

repository in three languages, just type the first few letters and the system will offer a list. 

Choose the one you want. Click “Add more” to add fields. All other co-authors are entered only 

in the language of the publication, and only the surname with initials.



Adding materials to the repository2

11. Enter the main 
name of the 
document. If there are 
its equivalents in other 
languages, then enter 
them in the line "Other 
Titles".

12. Enter the year of publication.

13. In the line "Publisher" write the name of the publisher where the document was 

printed (eg: ’Condor’, Sumy State University, etc.).



Adding materials to the repository2

15. Choose the type of document that matches yours. 

Specify the language of the publication.

14. Enter a bibliographic 

description of the publication



Adding materials to the repository2

14. Enter a 

bibliographic 

description of the 

publication

16. Choose the license that matches your document and click 
’Next’.



Adding materials to the repository2

17. Enter each keyword or phrase on a separate line, without commas. Click “Add more”
to add rows.

18. Add an annotation in the language of the publication. If the document has annotations 

in different languages, enter all.



Adding materials to the repository2

19. The ’Sponsors’ and ’Description’ fields are optional. Click ’Next’.



Adding materials to the repository2

20. The uploaded file must be in PDF format with recognized text. Scanned version is not 

allowed. If the material does not have footers with source data (conference or journal title, 

number, volume, year of publication) or title page, you can duplicate a bibliographic 

description of the work at the end of the document. Click “Next”.



Adding materials to the repository2

21. The file name should consist of the author's last name and one of the keywords in the 

document, written in Latin or English without spaces. Underlining is allowed. Then click 

’Next’.



Adding materials to the repository2

21. The file name should 

consist of the author's last 

name and one of the 

keywords in the document, 

written in Latin or English 

without spaces. Underlining 

is allowed. Then click 

’Next’.



Adding materials to the repository2

22. Click ’I agree to this 

license’. If you do not 

agree, the material will not 

be sent.



Adding materials to the repository2

22. The material enters the 

appropriate collection after 

review by the repository 

administrator. 

Sample display of the posted 

document.
Permanent link to the material



Password recovery

Click ’Have you forgotten your 
password?’.
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Password recovery

Enter your email address and click "I Forgot My Password". You’ll be sent an email which will 

allow you to set a new password.
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Search in the eSSUIR

To start the search, click the magnifying glass.
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Search in the eSSUIR

Choose a search type and enter 

your search query.
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Search in the eSSUIR

Click on title.
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Search in the eSSUIR

View metadata and download 

material.
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Search in the eSSUIR

Your can search by types of 

document. Choose any type.
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Contac t  Us

info@library.sumdu.edu.ua
(0542) 687-820

(0542) 33-10-39

SSU Library

BIC-213

Contact us


